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Iosiokenne 0 MKOJBHOH OHOIHOTEKE

L. O6mue MOIOKEHUS
1. Hacrosimue ITonoxenue paspaboTana Ha ocHoBe ®enepanpHoro 3akona ot 29 jexadps
2012r Ne 273-®3 «O6 o6pazopanum», cTatsy 18. 1 Bo ucnonHeHue [Tpukasa ot 01.03.2004 N
936 "O peanu3amnuu pemeHns Kouerns MunoGpasosanus Poccuu ot 10.02.2004 N 2/2 "06
OCHOBHBIX HAIPABICHHIX COBEPIICHCTBOBAHNS AESTEILHOCTH OHOIHOTEK YIpexKIeHHH 0B1mero
obpazosanus Poccuiickoit @eneparun”. [10T0KeHUE SIBIAETCS OCHOBOM 1T CO3IAHUS
TIOJIOXKEHHS O GHOIMOTEKE KOHKPETHOTO 00IEe00pa30BaTeIbHOrO YIPEKICHUS U
PACIPOCTPAHsAETCS Ha GUOIMOTEXH CIIAYIONINX 0011e00pa3oBaTebHBIX YUPEKICHHM:
HavasIbHas 06IIe06pa3oBaTesbHas IKOJIa, OCHOBHAS 00Me00pasoBaTeNbHas KON, CPEIHSs
061e06pa3oBaTeIbHAs IIKOJA, CPEHSs 00Ie0dpasoBaTeTbHas IIKONA C YTy OIeHHEIM
H3yUeHHEM OT/EIbHBIX IPEIMETOB, THMHA3HS, JIMIEH, IIKOIa-Cal, IIK0JIa-MHTEPHAT, BEICPHSIL
(cMeHHas), KafeTCKasl, ClIeuanbHas (KOPPEKIHOHHAs).
2. BubuoTeKa ABISETCA CTPYKTYPHBIM IIOJpas/eleHueM 0611e00pa3oBaTebHOI0 YIPEKICHHUS,
YYACTBYIOIIUM B y4eGHO-BOCIIATATEIEHOM POIECCE B IIENAX OOCCICUCHNS IPaBa yIACTHUKOB
06pa3oBarenbHOrO Ipolecca Ha 6eCuiaTHOe 0JIB30BaHKe OuUOIHOTEYHO-HHPOPMATAOHHBIMHA
pecypcaMH.
3. JlesTenbHOCTS 6UGIMOTEKH 001IE00Pa30BATENBHEOTO YUPEKIEHH S (Jasee - 6H6:m0TeKa)

OTpakaeTcs B ycTase 001eo0pa3oBaTebHOro yupexaenus. OGecredeHHOCTh 6ubmMoTeKH
y4e6HBIME, METOJUYECKAMH 4 CIPABOYHBIME JOKYMEHTAMHY YIHTBIBACTCA DU JIMIECH3UPOBAKIA
006111€00pa30BaTEIBHOIO YIPEKICHHS. '
4. Ilenu 6ubnroTexy 00meo0pa30BaTENEHOrO YUPEKICHHUS COOTHOCTCS C HENAMU
06111606pa30BaTeILHOT0 YIPEKICHH: dopmupoBanue 00IIEH Ky IbTypBI JIHIHOCTH
00y4aromuxcs Ha OCHOBE YCBOCHHS! 00s13aTeIbHOr0 MUHUMYMa COJEPIKAHUS
o6me06pa305aTenLme IpOrpamM, HX aJanTalys K )KU3HY B O0IIECTBE, CO3aHue OCHOBBI T
OCO3HAHHOTO BbIGOpa M HOCHIE/YIOIIErO OCBOCHHA podeCCHOHATBHEIX 06Pa3z0BATEIbHBIX
NpOrpamMM, BOCIHTAHKE IPAXIaHCTBEHHOCTH, TPYIOIIO0KS], YBKEHHUS K IpaBaM U cBoGozam
4eI0BeKa, JIOOBH K OKpyXarolei mpupoe, Pouee, cembe, GOpMEpPOBaHHUE 310POBOro 0bpasa
KHU3HH.
5. BubiMoTeKa pyKOBOICTBYETCS B CBOEH NeATENEHOCTH (enepanbHbMy 3aKOHaMH, YKa3aMu 1
pacniopspxenusvu [Ipesuzenta Poccuiickoi Peepaiuy, TOCTAHOBICHHSMY 1 PaCIOPIKCHUNY
IpasuTenscTBa Poccuiickoit enepaliuy i HCTIOTHUTEBHBIX OPraHoB CyOBEKTOB Poccmiickoi
denepanuu, PEIIHASIMU COOTEETCTBYIOLIETO OPraHa yIpaBIeHus 0o0pa3oBaHUEM, YCTaBOM
oneoGpasosarenLHoro YUpEKIIEHNS, TTOJIOKEHHEM O GUOTHOTEKE, yTBEPIKIACHHBIM
JMPEKTOPOM 00IIE06Pa30BATENEHOTO YIPEKICHHIS.
6. JlesTenbHOCTD GUOIMOTEKY OCHOBBIBACTCS HA MPHUHIIAIAX 1eMOKPaTHy, TyMaHU3Ma,
0BIIE0CTYIIHOCTH, IPHOPHUTETa OOIEUeTOBEYECKAX [IEHHOCTEeH, IPaXKTaHCTBEHHOCTH,
CBOGO/IHOTO Pa3BHUTHS JTMIHOCTH.
7. Tlops/i0K [IOIB30BAHMS HCTOTHHKAMY MH(pOpMAIKH, IEPeYeHb OCHOBHBIX YCIIYT U yCIIOBHS KX
TpE/IOCTaBIICHHAS ONPECIISIOTCS MIOIOKEHHEM O 6ubmoTeKe 00IEe00pa3oBaTENLHOTO
Y4PEKICHHS U IPABHIAMH T0JT530BaHNs OUOIHOTEKOH, YTBEPHICHHBIMU PYKOBOUTEICM
006111e00pa30BATENBHOTO YIPEXKICHHS.



8. O61meo0pa3oBaTeIbHOE YUPEKICHHE HECET OTBETCTBEHHOCTD 3a JJOCTYITHOCTh M KaYeCTBO
OMOIMOTEYHO-NH(POPMAITMOHHOTO 00CTYKUBaHUSI OMOINOTEKH.

9. Opranu3zanus 00CITyXKHUBaHHUS YYaCTHUKOB 00pa30BaTEIbHOIO MPOIIEecca MPOU3BOAUTCS B
COOTBETCTBUH C IPABUIIAMU TEXHUKH 0€30ITIaCHOCTH M MIPOTHBOIIOXKAPHBIMHU, CAHUTAPHO-
TUTUCHNYCCKUMU Tpe60BaHI/ISIMI/I.

I1. OcHoBHBIE 321a4H

10. OcHOBHBIMH 3amayaMy OMOJINOTEKU SIBIISTFOTCS:

a) obecrieueHNe y9acTHUKaM 00pa30BaTEIbHOTO TpoIiecca - 00 yJaroluMCsl, IeIarOrMIeCKUM
pabOTHHUKAM, POJIUTEISIM (MHBIM 3aKOHHBIM MPEICTABUTENSAIM) 00yJaronuxcs (naiee -
MOJIL30BATENSAM) - IOCTYIA K MH(OPMAILIUHU, 3HAHUSAM, HJIEAM, KyJIbTYPHBIM [IEHHOCTSIM
MOCPEACTBOM UCIOIb30BaHUS OMOIMOTEUHO-MH(POPMAIIMOHHBIX PECYPCOB
00111€00pa30BaTEIBHOTO YUPEKACHUS HA PA3IMYHBIX HOCUTEISAX: OyMaKHOM (KHMKHBIN (poHI,
boH MepUOANYECKUX M3AaHUH ); MarHUTHOM ((hoH[ ayauo- u BUaeokacceT); mudposom (CD-
JIMCKH ); KOMMYHHKAaTUBHOM (KOMITbIOTEPHBIE CETH) U UHBIX HOCUTEIISIX;

0) BocUTaHKE KYJIbTYPHOI'O U TPAXKIaHCKOT'O CAMOCO3HAHUs, IIOMOILb B COLIMANTU3aLIUN
00yJaroIIerocs, pa3BUTHH €0 TBOPUYECKOTO IMOTEHITUAIIA;

B) popMUpPOBaHKE HABBIKOB HE3aBUCUMOT0 OMOIMOTEYHOTO MOJIb30BaTeNs: 00yuYeHHUE MMOUCKY,
0TOOpY M KPUTUUYECKOU OIIEHKE UH(POpMALINU;

') COBEpPIICHCTBOBAHUE MTPEIOCTABIAEMbIX OMOIMOTEKON yCIyT HA OCHOBE BHEJIPEHHS HOBBIX
UH(OPMAITMOHHBIX TEXHOJIOTHI U KOMITBIOTEPHU3AIUU ONOIMOTEUHO-HH(POPMAITHOHHBIX
npoiieccoB, hopmupoBaHue KOMMOOPTHOM OMOITHMOTEYHOM CPEIbI.

II1. OcHoBHBIE QyHKUIMHU

11. Jlns peanu3auy OCHOBHBIX 3a/1a4 OnOnInoTeKa:

a) popmupyet hona OuOIMOTEUHO-UH(POPMALIMOHHBIX PECYPCOB 00111€00pa30BaTEIHHOIO
YUPEIKACHUS:

- KOMIUJIEKTYET YHUBEpCAIbHBINA (OHT yUeOHBIMU, XY10)KECTBEHHBIMH, HAYYHBIMH,
CIPaBOYHBIMH, MTEAATOTHYECKUMH U HAYYHO-TIONYJISIPHBIMA JOKYMEHTAaMH Ha TPAJAUIIUOHHBIX U
HETPaJULMOHHBIX HOCUTENAX UH(opMaIuy;

- nonoJjHsAeT PoHJ HHPOPMALIMOHHBIMU pecypcamu cetu MHTepHeT, 0a3aMu u 6aHKaMH JaHHBIX
JIPYTUX YYPEKICHUN U OpraHu3alui;

- aKKyMyJIHUpyeT (GOH/I TOKYMEHTOB, CO31aBa€MbIX B 00II€00pa30BaTEILHOM YUPEIKICHUHI
(myOnukanmii 1 paboT neaaroroB o011e00pa30BaTENbHOTO YUPEKACHUS, TyUIINX HAyUHBIX
pabot u pedepaToB 0OyUAOIIUXCS | JIP.);

- OCYILIECTBJISIET pa3MeIlleHUEe, OPraHU3aLHUI0 U COXPAHHOCTh T0KYMEHTOB;

0) co3znaet HHPOPMAITMOHHYIO MPOIYKITHIO:

- OCYILECTBIISIET AHATUTUKO-CUHTETUYECKYIO TIepepaboTKy HH(pOpMALIUH;

- OPTaHM3yeT U BEJIET CIIPAaBOYHO-OMOIMOrpaduyecKuii anmapart: Katanoru (angaBUTHBIH,
CHCTEMaTHUYECKHil), KApTOTEKH (CUCTEMAaTUYECKYIO KapTOTEKY CTaTe, TeMaTuyecKue
KapTOTEKH ), SJIEKTPOHHBIN KaTajor, 0a3bl JAHHBIX MO MPOQUIII0 00111e00pa30BaTEILHOTO
YUPEKACHUS;

- pa3pabaThIBaeT peKoMeHAaTelIbHbIe Onborpaduueckue mocodus (Cucku, 00630pHl,
yKa3aTeiau U T.11.);

- obecrieunBaeT WHGOPMHUPOBAHKE TIOIH30BATENEH 00 HH()OPMAITMOHHOHN PO TYKIIHH;

B) ocytecTBiseT nuddepeHmpoBanHoe OMOIMOTEYHO-UH(DOPMALIMOHHOE OOCTYKHBAHUE
o0ydJaronuxcs:

- IPEJOCTaBIIsIeT MH(OPMAIIMOHHBIE PECYPCHI HAa PA3IMYHBIX HOCUTEISX HA OCHOBE MU3YUYEHHUS X
MHTEPECOB U NUH(POPMAIIMOHHBIX MOTPEOHOCTEH;

- CO3/1aeT YCIIOBHSI Ul pealu3ally CaMOCTOSTEIbHOCTH B 00yUeHUH, TO3HABATEIBHOM,
TBOPYECKOH JIEATEITLHOCTH C OTOPOI Ha KOMMYHHKAIIHIO; CIOCOOCTBYET Pa3BUTHIO HABBIKOB
camooOyuyeHHs (yJacTue B CETEBBIX OJIMMITNA/IAX, TEIEKOMMYHHKAIIMOHHBIX TPOEKTaX B
CUCTEME TUCTAHIIMOHHOTO 00y4YeHMUS);



- opranu3yer oOydeHne HaBbIKaM HE3aBUCUMOTO OMOIMOTEYHOTO TIOJIB30BATENS U TOTPEOUTENS
UHPOPMAIINH, COACHCTBYET HHTETPAIIMY KOMILICKCA 3HAHWUH, YMEHUH M HAaBBIKOB Pa0OTHI C
KHUTOH 1 HHpOpMaLueii;

- OKa3bIBaeT HH(POPMAITMOHHYIO TIOICPIKKY B PEIICHUH 3a/1a4, BO3HUKAIOIIUX B MIPOIECCe MX
yueOHOI, caMo00pa30BaTEIHHON U IOCYTOBOH JIEATEIHHOCTH;

- OPraHU3yeT MacCOBBIC MEPOTIPUSTHSI, OPUCHTUPOBAHHBIC HA Pa3BUTHE OOIIEH M YUTATEILCKOM
KYJBTYPBI JINYHOCTH, COACHCTBYET Pa3BUTUIO KPUTUYECKOTO MBIIIJICHUS;

- COJICHCTBYET WieHAM IMEeIarornuecKoro KOJUICKTHBA U aIMUHUCTPALIUN YIPSKICHHS B
OpraHu3aIy 00pa30BaTEIBHOIO MPOIEcca U Jocyra 00ydarmuxcs (IPOCMOTP BHICOPUIBMOB,
CD-nuckoB, pe3eHTaIMK Pa3BUBAOIINX KOMITBIOTEPHBIX UTP);

- PYKOBOJUT BOCIIMTATEILHOW PabOTON ¢ KHUTOM B TPyIIax MpOAJICHHOTO JH, B Kjaccax
KOMIICHCUPYIOIIIEr0 00YYCHHUsI, B KOPPEKIIMOHHBIX Ki1accax (MPH X HATHYUH);

T) ocymiecTBiseT AU GhepeHIUPOBAHHOE OUOTMOTEYHO-MHPOPMAITMOHHOE 00CITYKUBaHUE
MEeIarOrMYeCKUX PaOOTHHKOB:

- BBISIBJIICT MH(OPMAIIMOHHBIE TIOTPEOHOCTH U YAOBJIETBOPSET 3aIPOCHI, CBA3aHHBIE C
o0y4eHHeM, BOCITUTAHUEM U 3JI0POBbEM JICTECI;

- BBISIBIISIET MH(OPMAIIMOHHBIE TOTPEOHOCTH U YAOBJIETBOPSET 3aIPOCHI B 00JIaCTH
NeIarOrMYeCKIX MHHOBAIIMIA U HOBBIX TEXHOJIOTUH;

- coZIeicTBYeT MpoeCCHOHATbHONW KOMITETEHIINH, TIOBBIIICHUIO KBATU(HUKAIINN, TIPOBEICHHUIO
aTTeCTAIIHH;

- co3/1aeT 0aHK MeJarorn4eckoil mHGopMau Kak OCHOBBI €IMHON WH(POPMAIIMOHHOMN CITYKOBI
00111€00pa30BaTEIBHOTO YUPEIKACHHUS, OCYLIECTBISET HAKOTUICHHE, CHCTEMATH3AIIHIO
UH(OPMALINH TI0 TIPEIMETaM, pa3iesiaM H TeMaM;

- OpraHU3yeT JAOCTYI K OaHKY MeAaroruuyeckoi nHPOopMaIuy Ha JTFObIX HOCUTEISX; TPOCMOT]P
ANEKTPOHHBIX BEPCHUM MEAArOTMYECKUX U3/IaHUI;

- OCYILIECTBIISICT TEeKyIllee HMHPOPMHUPOBaHUE (IHU HHPOPMAIIUU, 0030PbI HOBBIX MMOCTYIUICHUH U
myOnuKanuii), "HHOpPMHUPOBAHHUE PYKOBOJICTBA 001Ie00pa30BaTEILHOTO YIPEHKICHUS 110
BOIPOCAM YIPaBJIeHUs 00pa30BaTEIbHBIM IPOIIECCOM;

- IOJIACP KUBACT JIEATEILHOCTD MEJarOrTHYeCKuX pabOTHUKOB B O0JIACTH CO3/IaHUS
MH(POPMALIMOHHBIX MPOIYKTOB (IOKYMEHTOB, 0a3 AaHHBIX, Web-cTpaHuIl U T.11.);

- CIOCOOCTBYET MPOBECHHIO 3aHATHH 110 (POPMUPOBAHIIO HHOOPMAIIIOHHOH KYIbTYPHI,
sBIsieTcs 6a30i 1S MPOBEJCHUS MPAKTUYECKUX 3aHATUH 10 paboTe ¢ MHPOPMALMOHHBIMU
pecypcamu;

1) ocymecTBiseT AuddepeHnpoBaHHOe OUOTHOTEYHO-MH(POPMAITMOHHOE 00CTYKUBaHNE
poauTenel (MHBIX 3aKOHHBIX MPEACTaBUTENCH ) 00ydaromuXxcs:

- YJIOBJIETBOPSIET 3aMIPOCHI MOJIb30BaTeIe 1 MHPOPMUPYET O HOBBIX MOCTYIJICHUSX B
OuOINOTEKY;

- KOHCYJIBTUPYET [0 BOIPOCAM OpPraHU3ali CEMEHHOT0 YTeHHUs1, 3HAKOMUT ¢ HHpOopMaLuel 1mo
BOCITMTAHUIO JICTCH;

- KOHCYJIBTUPYET 10 BOIPOCaM y4eOHBIX M3AaHUH I 00yUYaromIuXCsl.

IV. Opranusanus gesiTe1bHOCTH OHOJIHOTEKH

12. Hanuune yKOMIJIEKTOBaHHOM OMOIMOTEKH B 00111€00pa30BaTeIbHOM YUPEKACHUN
00513aTeNIbHO, B TOM YHCJIE B MAJOKOMIUIEKTHOM YUPEXIECHUHU U YUPEXKACHUH, PACTIOI0KEHHOM
B CeJIbCKOW MecTHOCTH. YacTuuHas 1ieHTpanu3anus Oubnuoreuno-oubnuorpapuyeckux
IPOIIECCOB B MEXKIIKOJIBHBIX OMOTMOTEUHBIX O0bEAMHEHUSX TPOBOIUTCS MO MIPUKA3y OPraHOB
yhpaBiaeHUs 00pa30BaHUEM.

13. CtpykTypa 6MOIMOTEKH, TOMUMO TPAIUIIMOHHBIX OTJENOB (A00HEMEHT, YUTANBHBIN 3a1),
MOJKET BKJIIOUYATh OTAEIbl yUeOHUKOB, HHPOpPMAIIMOHHO-Onbnorpadudeckoil paboTsl, GOHT 1
CHeLMATU3UPOBAHHBIN 3a11 pabOThI ¢ MYJIBTUMEANHHBIMUA U CETEBBIMU JIOKyMEHTAMH,
BUJICOCTYINI0, MUHU-U3JATEIbCKUNA KOMIUIEKC, MHOXKUTEIbHYIO TEXHUKY U JP.

14. bubnuoreyHo-MHGOPMAITMOHHOE 00CITY>)KUBAaHHE OCYILECTBIISIETCSI HA OCHOBE OMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C Y4EOHBIM U BOCITUTATEIbHBIM IIJIAHAMU



00111€00pa30BaTEILHOTO YUPEKIACHHS, IPOrpaMMaMHU, IIPOEKTAMU U IIJIAHOM pabOThI
OMOTUOTEKH.

15. CioHcopcKast MOMOIIb, MTOTyYeHHAss OMOIMOTEKOM B BU/IE IICJIEBBIX CPEIICTB HA
KOMILIEKTOBaHUE (POHAA U 3aKyNIKY 000pYZOBaHUs, HE BJIE€YET 32 COOON CHUKEHHs HOPMATHBOB
U (1n) aOCOIOTHBIX Pa3MepoB GUHAHCHPOBAHUS U3 OFO/KETa 00111e00pa30BaTEILHOTO
yupexaeHus. JleHexxHsle cpeicTBa 3a CIaHHYH0 OMOJIMOTEKON MaKyIaTypy pacXoylTcs Ha
yIy4IIeHNE MaTEPUATBbHO-TEXHUYECKON 0a3bl OMOIMOTEKH, MOAMUCKY PO ECCHOHATBHBIX
U3JJaHUH, KOMIUIEKTOBaHHE (POHIA TOKYMEHTOB.

16. B nensix obecnieueHust MOJIEpHUA3ALNN OMOITUOTEKU B YCIOBHUSIX HHPOPMATH3AUH
0o0pa3oBaHus U B IIpeJiesiaX CPeACTB, BBIACIAEMBIX YUpEIUTENIAMU, 00111e00pa3oBaTeIbHOE
yupexaeHue obecreunBaeT OnbInoTeKy:

- FAPaHTUPOBAHHBIM (PMHAHCUPOBAHUEM KOMILJICKTOBAHUS OMOIMOTEYHO-UH(DOPMAIIMOHHBIX
pecypcoB (B CMeTe YUPEeKIECHHUS BHIBOJIUTCS OTIIENIBHO);

- HEOOXOAUMBIMHU CITY’K€OHBIMU U MIPOU3BOJCTBEHHBIMHU IIOMEIIEHUSIMHI B COOTBETCTBUU CO
CTPYKTYpO# OMOIIMOTEKH M HOPMATUBAMH I10 TEXHUKE O€30MMaCHOCTH IKCILTyaTaI[ii
KOMIIbIOTEPOB (OTCYTCTBHE BBICOKOW BJIa’KHOCTH, 3albUIEHHOCTH [TOMELIEHUS, KOPPO3UOHHO-
AKTUBHBIX IIPUMECEH UM AJIEKTPOITPOBOISAIICH IIBUIH) i B COOTBETCTBUU C MOJIOKEHUSIMA
CanlluH;

- COBPEMEHHOM 3JIEKTPOHHO-BBIUYUCIIUTENILHON, TEICKOMMYHUKAIMOHHOW U KOTIUPOBAIBHO-
MHOXHTEIbHON TEXHUKON U HEOOXOAMMBIMU MPOrPaMMHBIMU NIPOYKTAMHU;

- PEMOHTOM U CEPBUCHBIM O0CITy)KUBAaHHEM TEXHUKU M 000pyI0BaHUsI OMOINOTEKH;

- 6M0IMOTEYHON TEXHUKON M KaHLEISIPCKUMU NTPUHAIUICKHOCTSIMHU.

17. ObeobpazoBaTeIbHOE YUPEKACHUE CO3AACT YCIOBHS JJII COXPAHHOCTH ammapaTyphl,
000py/I0BaHUs U UMYLIECTBA OUOIUOTEKH.

18. OTBETCTBEHHOCTH 32 CUCTEMAaTHYHOCTh M KAU€CTBO KOMITJIEKTOBaHHUSI OCHOBHOTO (hOH1a
61O0IMOTEKH, KOMIIJICKTOBaHUE y4eOHOro (JOH/a B COOTBETCTBUU C (hefiepalibHbIMU IIEPEUHAMU
y4eOHHUKOB U Y4€OHO-METOANYECKHUX H3/IaHuU, CO3/1aHue HEOOXOAUMBIX YCIOBUH IS
JesITeIbHOCTH OMOIMOTEKH HECET PYKOBOJUTENbL 001I€00pa30BaTEIbHOIO YUPEXKICHHS B
COOTBETCTBUH C YCTABOM YUPEKICHUSI.

19. PexxuM paboThl GUOINOTEKH ONpesieNsieTcs 3aBeAyIoIUM OnbanoTekoil (bubnuorekapem) B
COOTBETCTBUH C IPAaBUIIAMU BHYTPEHHETO pacropsIka 001meo0pa3oBaTeIbHOTO YUPeKICHUS.
[Tpu onpenenenuu pexxuma padboTsl OMOINOTEKH NPEAYCMaTPUBAETCS BbIJICIICHHE:

- IByX 4acoB paboyero BpeMEHH €KEHEBHO Ha BBINOJIHEHNE BHYTPUOHOINOTEYHON pabOTHhI;
- OJIHOTO pa3a B MECsIII - CAHUTAPHOTO JHs, B KOTOPBI 00CTy>)KHBaHUE 10JIb30BaTeNei He
IPOM3BOTUTCS

- HE MEHee OJIHOTO pa3a B MECAL] - METOJMUYECKOTO JTHS.

20. B mensix obecrniedeHus parioHAIBHOTO UCTIOIh30BaHUsI HH(POPMAITMOHHBIX PECYPCOB B
paboTe ¢ 1eTbMHU U FOHOIIECTBOM OMOIHMOTEKa 00111e00pa30BaTENbHOTO YUPEKICHUS
B3aUMOJICUCTBYET ¢ OmbimoTekamu MuHucTepcTBa KynbTypsl Poccuiickoit deneparumu.

V. Yupasienue. lItarsl

22. YupasneHue 6MOIMOTEKOM OCYIIECTBISIETCS B COOTBETCTBUH € 3aKOHOATEIbCTBOM
Poccuiickoit ®enepanuu, cyobektoB Poccuiickoit @enepaiii 1 ycTaBoM
00111600pa30BaTEILHOTO YUPEKACHUS.

23. O011ee pyKOBOJCTBO JIE€ATENBHOCTHI0 OMOIMOTEKH OCYIIECTBIIIET PYKOBOAUTEH
00111600pa30BaTEILHOTO YUPEKACHUS.

24. PykoBOCTBO OMOIMOTEKOM OCYIIECTBIISIET 3aBEAYIOIINI ONOIMoTeKo# (ONOIMoTeKaph),
KOTOPBII HECET OTBETCTBEHHOCTD B IIpe/iesiaX CBOEH KOMIIETEHIIUHU Tepel 00IIeCTBOM U
PYKOBOJMTENIEM 00111€00pa30BaTEIHFHOTO YUPEKIACHUS, 00YJAIOMUMHUCS, UX POTUTEISIMU
(MHBIMU 3aKOHHBIMH MTPEJICTABUTEISIMU) 32 OPTaHU3ALMIO U PE3YJIbTAThI I TebHOCTH
OMOIMOTEKH B COOTBETCTBUHU C (PYHKIIMOHATBHBIMU O0S3aHHOCTSIMH, IPEAYCMOTPEHHBIMU
KBAJTM(HUKAIIMOHHBIMH TPEOOBAHUSMHU, TPYIOBBIM JI0TOBOPOM M YCTaBOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.



25. 3aBenyrouuii Oubmmorekoil (6nOIMOTeKaph) Ha3HAYAETCS PYKOBOIUTEIIEM
00111€00pa30BaTEIEHOTO YUPEIKACHUS, MOXKET SIBISATHCS WICHOM IEJarornaecKoro KOJUIEKTHBA 1
BXOJIMThH B COCTAB MEAaroruiyeckoro copera 001meo0pa3oBaTeIbHOTO YUPEKACHUS.

26. MeToauueckoe COIPOBOKICHUE ICATEIILHOCTH ONOJIMOTEKN 00ECIICeYMBACT CIICIIUATHCT
(MeToaucT) Mo y4eOHBIM (POHJAM U IIKOJIBHBIM OMOIMOTEKaM OpraHa yrnpaBlIeHHS
0o0pa3oBaHUEM, YUPEKICHUS CUCTEMBI IIEPETIOATOTOBKY M MOBBIIICHUS KBATU(DUKAIIH,
PETHOHAIBHOTO UH(OPMAIIMOHHOTO IIEHTPA.

27. 3aBeayromuii Oubanorekoit (OnbaroTekaph) pa3padaTbiBacT U NMPEACTABISAECT PYKOBOIUTEITIO
00111€00pa30BaTEIBHOTO YUPEKACHUS HA YTBEPXKICHHUE CIEAYIONINE JOKYMEHTHI:

a) TOJIOKEHHE 0 OMOJIMOTEKE, ITpaBuJIa MOJIb30BaHUS OMOINOTEKOM;

0) CTPYKTYpY | IITATHOE paclucanue OUOIMOTEKH, KOTOPhIE pa3padaThiBAlOTCS HA OCHOBE
00BbeMOB paboT, ONPEICTICHHBIX MOJI0KEHUEM O KOHKPETHOH OHOInoTeKe
00111€00pa30BaTEILHOTO YUPEKACHUS C UCIOTIB30BaHNEM "MeKoTpacaeBbIX HOPM BpeMEHH Ha
npoIiecchl, BeIoHsAeMble B Onomuorekax" ([locranoBnenre MuHHCTEpCTBA TPYAA U
conmansHOTO paszputus Poccuiickoii @eneparuu ot 3 deBpans 1997 r. N 6);

B) MOJIOXKEHUE O IUIATHBIX yCIIyrax OuOIMOTeKH;

T') INIAaHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTHYECKYIO TOKYMEHTAIIHUIO.

28. ITopsinoK KOMIUIEKTOBAHHUS MITaTa OMOIMOTEKH 001e00pa30BaTEILHOTO YUPEKICHHUS
PETJIaMEHTHPYETCS €T0 YCTABOM.

29. B nensax obecnedenus qudhepeHIUPOBAHHON pabOThl OMOIMOTEKH MOTYT BBOAUTHCS
JIOJDKHOCTH: 3aBEIYIOIINHN OTIEIOM (CEKTOPOM), TIIaBHBIH OMOIMOTEKaph, MIIaBHBIM
oubmuorpad, 6ndmuorpad, MeaACTICIIHATIUCT.

30. Ha paGoty B 6MOIMOTEKY MPUHUMAIOTCS JTUIIA, UMEIOIUE HEOOXOAUMYIO
npo¢eCCHOHATIBHYIO TIOATOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAHUAM KBATH(PUKAIIMOHHOM
XapaKTEPUCTHKH IO TOJDKHOCTHU U MOJTYYSHHOH CIICIUAILHOCTH, MOITBEPKICHHYIO
JOKYMEHTaMu 00 00pa30oBaHuy U (WJIN) KBATH(DUKAIIH.

31. PaGoTHHKYN OUOIHMOTEK MOTYT OCYIIECTBIISITh MEAarOrHUECKYI0 eI TeIbHOCTh. COBMEIIICHHE
6u0MOTeYHO-MH(POPMAITMOHHON U MEeAArOTHIECKON JeSITEIbHOCTH OCYIIECTBIISETCS
pabOTHUKOM OMOJIMOTEKH TOJIBKO Ha JOOPOBOJIBHOI OCHOBE.

32. TpynoBble OTHOIIEHUSI paOOTHUKOB OMOINOTEKU U 00111€00pa30BaTENILHOTO YUPEKACHUS
PETyINPYIOTCS TPYIOBBIM JOTOBOPOM, YCIOBUS KOTOPOTO HE JI0JIKHBI IPOTUBOPEUNUTH
3aKOHOJIaTeNbCTBY Poccuiickon denepannu o Tpye.

VI. IIpaBa u 0613aHHOCTH OHOJINOTEKH

33. PaGoTHHKY OUOIHOTEK UMEIOT MPaBO:

a) CaMOCTOSITEILHO BBIOUPATh (DOPMBI, CPEACTBA U METOJIBI OMOINOTEYHO-UH(DOPMAITMOHHOTO
00cCITy’)KUBaHUs 00pa30BaTEIbHOIO U BOCIIUTATEIBLHOIO MPOLIECCOB B COOTBETCTBUU C LENISIMU U
3aJauaMy, YKa3aHHBIMH B YCTaBe 00111€00pa30BaTEIbHOTO YUPEKACHHUS U MOJIOKEHIH O
Ooubnuoreke 0011e00PA30BATENHFHOTO YUPEKICHUS;

0) IPOBOUTH B YCTAaHOBJICHHOM IOPSIKE (PaKyIbTaTUBHBIC 3aHATHS, YPOKU U KPYKKH
6ubnMoTeyHo-Onbmorpaduyeckux 3HaHUN U HHPOPMALIMOHHOHN KYJIbTYpHI;

B) ONPEACIATh HCTOYHUKH KOMIUIEKTOBaHUS HHPOPMAIIMOHHBIX PECYPCOB;

I') U3bIMATh U PEATN30BBIBATH JOKYMEHTHI U3 (POH/IOB B COOTBETCTBUU C MHCTPYKIUEH O yUeTy
O6ubmoTeyHoro GpoHa;

1) OTIPENIENATh B COOTBETCTBHH C MPABUIIAMH TOJIb30BaHUS OMOINOTEKOM
0011e00pa30BaTEIHLHOTO YUPEXKIEHUS, YTBEPKIEHHBIMU PYKOBOAUTETIEM
00111€00pa30BaTEILHOTO YUPEKACHUS, U MO COTIIACOBAHUIO C POJUTEILCKUM KOMUTETOM HIIH
TIOTIEYUTETECKUM COBETOM BHUJIBI M pPa3Mepbl KOMIICHCAINH yIIlepOa, HAaHECEHHOTO
MOJIb30BaTESIMU OUOINOTEKE;

€) BHOCHUTH MIPEIJIOKECHHSI PYKOBOAUTEIIO 00IIe00pa30BaTEILHOTO YUPEKIACHHS 110
COBEpPILIEHCTBOBAHUIO OIUIATHI TPY/Ia, B TOM YHCJe HaA0aBOK, OTUIAT U IPEMUPOBAHUS
pabOTHMKOB OMOIMOTEKH 3a AOMOJIHUTENbHYIO Pa0OTY, HE BXOJSIIYIO B KPYT OCHOBHBIX
o0s13aHHOCTEH paOOTHUKOB OMOIMOTEKHU; IO KOMIIEHCAIIMOHHBIM MEPOIPUSATHSM, CBA3aHHBIM C
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BPEIHBIMH YCIIOBUSAMU TpyAa (OMOIMOTEUHAs MbLIh, IPEBBIICHUE HOPMATHBA PabOTHI HA
KOMITBIOTEPE);

’K) y4aCTBOBAaTh B yIPaBJICHUH 0011€00pa30BaTEIIbHBIM YUPEKICHUEM B TTOPSIKE,
OTIpEIeNIIEMOM YCTAaBOM 3TOTO YUPEKICHUS,

3) UMETh €KErOJHBIM OTIYCK 28 KaJeHAapHBIX JHEH U TONOJHUTEIbHBIN OIUIaYNBAEMBbIN OTITYCK
B COOTBETCTBUU C KOJUIEKTUBHBIM JJOTOBOPOM MEX1Y paOOTHUKAMU U PYKOBOJICTBOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS WITH UHBIMH JIOKAIBHBIMU HOPMATUBHBIMU aKTaAMU;

1) OBbITH MPEACTABICHHBIMU K PA3IMYHBIM (hOpMaM MOOILIPEHUS, HArpaJaM U 3HaKaM OTJINYHS,
PElyCMOTPEHHBIM JIJIsl pa0OTHUKOB 00pa30BaHUS U KYIbTYPHI;

K) y4acTBOBaTh B COOTBETCTBUHU C 3aKOHOIaTeNbCTBOM Poccuiickoit @enepanuu B padbote
OMOIMOTEYHBIX ACCOIMALINN HITH COIO30B.

34. PaGoTHHKY OUOIHOTEK O0S3aHbI:

a) 00ecreyuTh MOJIH30BATENISIM BO3MOKHOCTh pa0OTHI ¢ MH(DOPMAIIMOHHBIMU PeCypcaMu
OMOJINOTEKH;

0) nH(DOPMHUPOBATH MMOJIH30BATEIICH O BUAAX MPEIOCTABIAEMbIX OHOTMOTEKON YCIyT;

B) 00eCreunTh HAyYHYI0 OpraHu3alnio (POHIO0B U KaTaloros;

r) hopmupoBaTh POH/IBI B COOTBETCTBUU C YTBEPKICHHBIMU (DeIepaTbHBIMU TIEPEUHIMU
yueOHBIX U3JaHHii, 00pa30oBaTeNbHBIMH IIPOTPAMMaMHU 00IIE00pa30BaTEIBLHOTO YUPEKICHUS,
MHTEpEeCcaMu, MOTPEOHOCTAMH | 3alIPOCAMH BCEX KaTErOpuid MOJIb30BATEINICH;

1) COBEpPILIEHCTBOBATh MH(POPMALIMOHHO-0MOIHOrpadguueckoe 1 ONOIMOTEeUHOE 00CTyKUBaHKE
II0JIb30BaTEIICH;

€) obecreuynBaTh COXPaHHOCTh UCIIOJIb30BAHUS HOCUTENEH HHPOPMAIIIH, UX CUCTEMaTH3aIHIO,
pa3MelieHNe U XpaHEHUE;

) 0OecreynBaTh PexKUM padOThl B COOTBETCTBUHU C MOTPEOHOCTSIMH MOJIb30BaTeNe 1 paboToiM
0011e00pa30BaTEIBHOTO YUPEKICHUS;

3) OTYUTHIBATHCA B YCTAHOBJICHHOM MOPSIKE TIEpe]] pyKOBOIUTENEM 0011e00pa30oBaTeIbHOTO
YUPEKACHUS;

1) TIOBBIIIATH KBATH(UKAIIHIO.

VII. IIpaBa 1 00513aHHOCTH NOJIb30BaTeJIeil OM0JIMOTeKH

35. Tlonb3oBaTenu OUOIMOTEKH UMEIOT MPABO:

a) MOJIy4aTh MOJIHYI0 HHPOPMAIUIO O cocTaBe OMOIMOTeYyHOro GPoHaa, NHHOPMALIMOHHBIX
pecypcax v mpeaoCTaBIsseMbIX OUOITHOTEKOM yCyrax;

0) moaB30BATHCS CIIPAaBOYHO-OMOIMOrpaduyecKiM anmnapaToM OUOINOTEKH;

B) MOJIy4aTh KOHCYJIHTAIMOHHYIO IIOMOIIb B TOMCKE ¥ BHIOOPE NCTOYHUKOB HHPOPMALINH;
I') HOJy4aTh BO BPEMEHHOE 0JIb30BaHHE Ha Aa0OHEMEHTE M B YMTAIbHOM 3aJie ITeYaTHbIe
U3JIaHNS, AyIHOBU3YaJIbHBIE IOKYMEHTHI H JPYTrUe HCTOYHUKU HH(OpMaIim;

1) IPOAJIEBaTh CPOK MOJIb30BAHUS JOKYMEHTAMU;

€) moJTydaTh TeMaTuueckue, pakrorpadguieckue, yrouHstomue u oudimorpaduaeckue crpaBku
Ha OCHOBE oHJa OUOITHOTEKY;

) TIOJTy4aTh KOHCYJIbTAI[HOHHYIO TIOMOIIs B paboTe ¢ mH(popMaIuei Ha HeTpaJUIIHOHHBIX
HOCUTEIISX MPU MOJIB30BAHUU 3JIEKTPOHHBIM U UHBIM 000PY/10BaHHEM;

3) y4acTBOBAaTh B MEPONPUATHUSAX, IPOBOJUMBIX OUOIMOTEKOI;

1) M0JIb30BaThCA IUIATHBIMU YCIIyTaMH, IPEJOCTaBIIeMbIMUA OUOINOTEKOM, COTIIACHO YCTaBY
00111€00pa30BaTEIEHOTO YUPEIKACHHUS U MOJIOKEHHUIO O TUIATHBIX YCIYTaxX, YTBEPKICHHOMY
PYKOBOJUTENEM 00111e00pa30BaTEIbHOIO YUPEXKICHHS,

K) 0Opammathes UTst pa3penieHnss KOHPIUKTHONW CHUTYalluy K PYKOBOAHUTEIIO
00111600pa30BaTEILHOTO YUPEKACHUS.

36. Ilonb3oBaTenu 6UOAMOTEKU OOS3aHbI:

a) co0o1aTh MpaBuiia MOJIb30BaHUS OUOINOTEKOI;

0) 6epexHO OTHOCUTHCS K IPOU3BEICHUSIM TIeuaT (HE BbIPbIBATh, HE 3arudaTh CTpaHMUIL, HE
JienaTh B KHUTax MOJUYEPKUBAHUMN, IOMETOK), UHBIM JIOKYMEHTaM Ha pa3IMYHBbIX HOCUTEIX,
000py1I0BaHNIO, HHBEHTAPIO;



B) MOJICPKUBATh MOPSAIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIE OMOINOTEKH,
pacIoIO0kKEHHUS KapTOUYeK B KaTaJIOrax M KapTOTeKax;

T') IOJIb30BAThCS [ICHHBIMU U CTIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B TIOMEIIEHUHN OMOIMOTEKH;
1) yOeIUThCS MpU MOJIYyYEHUHU TOKYMEHTOB B OTCYTCTBUU /1€(DEeKTOB, a Mpu 0OHAPYKEHUU
nporH(GOPMUPOBATH 00 TOM paboTHHKA OMOIMOTEKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE
nedeKThl B CITaBaEMBIX JOKYMEHTAaX HECET MOCJIEHUI M0Ib30BaTENb;

€) PacIUCHIBATHCS B YUTATEIHCKOM (POPMYIISIPE 32 KaXKAbIi MMOTy4YeHHBIH JOKYMEHT
(uckmouenue: odydaronuecs 1 - 4 KjaaccoB);

K) BO3BpaIaTh JOKYMEHTHI B OMOIHOTEKY B YCTAHOBJICHHBIE CPOKHU;

3) 3aMEHATh JOKYMEHTBI OMOIMOTEKH B CIIy4yae UX yTPaThl WM MOPYH UM PaBHOLIEHHBIMH JTHOO
KOMIICHCUPOBATh yIepO B pa3Mepe, YCTaHOBJICHHOM IPaBUIIAMU TOJIH30BaHUS OMOINOTEKOI;
1) TIOJTHOCTBIO PACCUMTATHCS C OMOIMOTEKOM MO NCTEYECHUHU CpOKa O0yUeHHUsI WM paboOThI B
0011e00pa30BaTEILHOM YUPEXKICHUU.

37. Ilopsiiok 1Moab30BaHusI OUOIMOTEKOM:

a) 3amKuch 00YJArOIIMXCs 00IIe00pa30BaTEIBLHOTO YUPEXKICHUS B OMOINOTEKY TPOU3BOIUTCS 110
CIIMCOYHOMY COCTaBY KJlacca B MHAMBHUAYAJIbHOM MOPSAKE, IEJarornuecKux U WHBIX
PpabOTHUKOB 0011E00Pa30BaATENBHOIO YUPEKAECHUS, pOAUTENEH (MHBIX 3aKOHHBIX
npeJcTaBuTeNel) 00yJaroumxcs - o MacnopTy;

0) nepeperucrpalys nojiab3oBaTesneil ONOIMOTEKN IPOU3BOIUTCS €KETOIHO;

B) JIOKYMEHTOM, MOJTBEP>KJAIOIINM MPABO MOJIb30BAHUS OMOINOTEKOM, SBISETCS YNTATEIbCKHIMA
opmymsp;

B) UMTATENbCKUI POopMyIsip PUKCUPYET JaTy BbIAAYU MOJIH30BATENIO TIOKYMEHTOB U3 (oH/Ia
OMOIMOTEKH U MX BO3BPAIICHUS B OUOIINOTEKY.

38. Ilopsimok mosib30BaHNs A00OHEMEHTOM:

a) MOJIb30BATEIM UMEIOT MPABO MOJIYYUTh Ha JOM U3 MHOTOTOMHBIX M3JIaHHH He OoJiee TBYX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCUMaJbHBIE CPOKH TOJIb30BAHMS TOKYMEHTAMH:

- yueOHUKHU, y4eOHbIe TOCOOus - YUeOHBIH roJ;

- HAYYHO-TIONYJISIpHAs, TO3HABATEIbHAS, XY/I0’)KECTBEHHAs JINTEpATypa - 1 Mecsir;

- IEpUOINYECKHE U3AaHuUs, U3/1aHUs TTOBBILIEHHOTO cpoca - 15 nHei;

B) ITOJIB30BATENIM MOTYT MIPOJTUTH CPOK MOITB30BAHMUS JOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTHX MOJIb30BATEIEH.

39. IMopsAnoK MOTB30BaHUS YUTATBHBIM 3aJI0M:

a) IOKYMEHTbI, IpeJHa3HAYeHHbIE /Ul pPa0OThl B YUTAIBHOM 3ajie, Ha JIOM HE BBIAAIOTCS;

0) PHIMKIIOTICNH, CTIPABOYHHKH, PEIKUE, [IEHHBIE K UMEIOIINECS B JMHCTBEHHOM 2K3EMILISIPE
JIOKYMEHTBI BBIIAIOTCS TOJIBKO JJIs1 paOOThI B UNTAJILHOM 3aJI€.

40. I[Mopsimok pabOThI ¢ KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OMOITHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTEIbHOIO Mpoliecca MPOU3BOAUTCS 110
rpaduKy, yTBEPKICHHOMY PYKOBOIHMTEIEM YUPEKACHUS, U B IPUCYTCTBUH COTPYIHHUKA
OMOINOTCKH;

0) paspemiaetcst paboTa 3a OJHUM NIEPCOHATLHBIM KOMITBIOTEPOM HE 0oJiee ABYX YEIOBEK
OJTHOBPEMEHHO;

B) ITOJIb30BAaTEIIb UIMEET MPaBO PadOTaTh C HETPAJAUIIMOHHBIM HOCHTENIEM HH(OPMAITHH MTOCTIe
IpeBapUTENLHOIO TECTUPOBAHMS €r0 paOOTHUKOM OUOJINOTEKH;

T') IO BCEM BOIpocaM Moncka nHpopMmanuu B IHTEpHETE MOTb30BaTelNb TOKEH 00pamaTbes K
paboTHUKY OMOIMOTEKH; 3anpelaeTcs odpaiieHue K pecypcam HTepHeTa, Ipeanonaraionmum
orIary;

1) paboTa ¢ KOMIIBIOTEPOM IIPOU3BOIUTCS COTIIACHO YTBEPKICHHBIM CAHUTAPHO-TUTHEHNYECKUM
TpeOOBaHUSM.
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